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UBND TINH DONG THAP 	ONG HOA XA HOI CHU NGHiA VIET NAM 
SOS GIAO DVC VA DAO TAO 	D(Ic 10p - Ty. do - Hanh phtic 

S6: 195/SGDD-VP 	 Dang Thai), ngay 03 tilting 8 nom 2017 

V/v quy dinh he th6ng s6 sach, 
bieu mau trien khai thtrc hien 

tir nom hoc 2017 — 2018 

Kinh girt. 
- Truang phong cac Phong Gido chic va Dao tao; 
- Thu trik'mg cac don vi trkrc thu6c So. 

Trong th6i gian gAn day, viec thirc hien cac loai h6 so, s6 sach, bleu mau 
(HS, SS, BM) trong cac truong hoc cua tinh c6 nhfing bieu hien chua tot: mot so 
trirOng h9c to dot ra them cac loai s6, h6 so gay kh6 khan cho giao vien, hoc 
sinh; m6t vai don vi cung img to in va phat hanh cac loai so nhung lai lAy danh 
nghia cua So Giao duc va Dao tao (SO GDDT)... 

De th6ng nhAt viec quan VI, sir' dung cac loai HS, SS, BM trong cac 
tru&ng hoc ten quy mO toan tinh theo huang img dung cong nghe thong tin, tao 
dieu kien thuan loii cho cac trtrOng, gido vien va hoc sinh, Sa.  GDDT quy dinh 
th6ng nhAt viec that hien cac loai HS, SS, BM thuc hien trong cac ca sa gido 
duc tir nom hoc 2017 — 2018 nhu sau: 

I. DEA 	cac loaf hO so, so sach, bieu mau theo guy dinh cua DiLt 
nha truirng 

1. Cac 100 ht, so' so sach 

1.1. Tru6ng mom non thuc hien theo quy dinh tai Dieu 25, Van ban hgp 
nhAt so 04/VBHN-BGDDT ngay 24 thong 12 nom 2015 ctla  13i)  truth-1g B6 
GDDT: 

"Die'.0 25. He thong ho sa, so sach phut vu hoot &Ong nuoi &long, cham 
sac, gicio dye tre em 

1. Doi voi nha tru.ong: a) Ha sa qucin ly tre 	Ho sa quan tre em 
hoc hOa nhap (niu co); c) Ho sa quern l.)"; nhan sy.; d) HO sa quail chuyen mon; 
d) So luu tra cac van ban, cong van; e) Ho sa qucin 1y tai son, ca so. vat chat, tai 
chinh; fi HO so. quail 1.) ban till 

2. IA v 	vien: a) So Ic'ef hooch gicio duc tre em; b) So theo dc3i tre: 
diem danh, kham stiv khoe, theo doi danh gia tre; c) So chuyen mon.  du gide, 
tham quan hoc tap, ghi clzep cac n5i dung sinh hoat chuyen mon; d) So theo d5i 
tai san dux nhom tre, lap mau gicio." 

1.2. TruOng tieu hoc thuc hien theo quy dinh tai DiL 30, Van ban hgp 
nhAt so 03/VBHN-BGDDT ngay 22 thong 01 nom 2014 cUa B9' truong Bq  
GDDT: 
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"Dieu 30. HO sa phyc vu hogt clOng giao duc trong truang 

I. Doi vai nha truang: a) So clang bO; b) So pho cap gicio duc tieu hoc; c) 
So theo doi ket qua kiem tra, clanh gia hoc sinh; ho so' giao duc doi

ke 
hoc sinh 

khuyet tat (neu co); d) Hoc ba cita hoc sinh; e) SO nghi quyet va ke hoach tong 
tic; g) So quart li can bO, gicio vien, nhan vien; h) So khen thuang, ki luat; i) S6 
quail li tai son, tai chinh; k) SO qucin li cac van ban, tong van. 

2. Doi vai gido vien:) Gicio an (bai ,soan); b) So ghi chep sinh hog! 
chuyen man va dy- gia; c) 	nhiem,(cloi vai giao vien lam co/1g tic chU 
nhiem lop); d) SO tong lac DOi (doi vai Tong phu trach 

3. Doi vai to chuyen mon.. So ghi not dung cac cuOc hop chuyen mon." 

1.3. TruOng trung hoc co sa, trung hoc pho thong thirc hien theo quy dinh 
tai Dieu 27 Dieu le Truing trung hoc co 	trtrOng trung hoc pho thOng va 
tru6ng pho thong c6 nhieu cap hoc ban hanh kern theo Thong to so: 
12/2011/TT-BGDDT ngay 28/3 /2011 cira B6 tru6ng B6 Gido duc va Dao tao: 

"Dieu 27. He thong ha sa, so sach ve hogt d'Ong giao duc 

He thong ho sa, so sach theo doi hoot clOng gicio duc trong truing gam.. 

, l. Dal vai nha truing: a) So clang bO; b) 	theo doi hoc sinh chuyen 
chuyen den; c) SO theo doi pito cap giao duc; d) So goi ten va ghi diem; d) SO 
ghi clau bal.; e) Hoc ba hoc sinh; g) So quanb5ccip phat van bang, chting 	h) 
SO nghi quyet 	nha truing va nghi quyet cua HOi clang truing; i) HO sa thi 
clua; k) Ho sa kiem tra, dinh gia gicio vien va nhan vien; 1) HO sa kf) lu -at; in) SO 
quan 1)5 V a 10 sa lois trt cac van ban, tong vandi, den; n) SO quan tai son, 
thiet bi giao duc; o) So (pan 1)5 tai chinh; p) ‘ so' quan 1)5 tint vien; ,q) HO so.  
theo doi sirc khoe hoc sinh; r) HO so. giao duc cloi vai hoc sinh khuyet tat (neu 
co). 

2. DOi vai to chuyen mon: SO ghi ke hooch hoot clOng chuyen mon va not 
dung cac cuOc hop chuyen mon. 

3. Doi vai giao vien: a) Gicio an (bai soon); h) Sd ghi ke hooch giang day 
va ghi chep sinh hoot chuyen mon, du' gia, tham lop; c) SO diem ca nhan; d) SO 
chfi nhiem (cloi vai giao vien lam tong tic chi nhiem lap)." 

2. TO chi'rc thkrc hien 

Cac co SO gido duc chit (Ring lien he vai cac Cong ty, Ct:ra hang sach, 
thiet bi de mua va thirc hien theo quy dinh cila Bo GDDT. 

II. Cac loci 116 	so sach, bieu luau khong trong quy dinh cua Dieu 
le tilting can thi'et cho quan ly, day h9c 

1. SO lien lac nha truirng va gia dinh 

So GDDT th6nanhat quan 1Siva mau, not dung thuc hien trong toan tinh. 

Cac Phong GDDT va cac don vi trvc thuc clang ky s6 luong (theo mau 
dinh kern Cong van) ve Van phong SO truck ngav 15 thing 8 hang nom  de in an 
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va phat hanh. 

2. Cie loci 	so sich, bieu mau khic 

2.1.1-16 so, so sach quan ly tai chinh, tai san, dux vien, thi6t bi day hoc 

Thuc hien theo quy dinh hien hanh. 

2.2. Cac Phong GDDT va cac don vi trkrc thuc So khong to dat ra cac 
loci HS, SS, BM khac gay ap luc dOi vai giao vie'n va hoc sinh. 

III. Tang cutting ling dung cong nghe thong tin trong cong tic quin ly  

Sa GDDT kiTuy6n khich cac co sa gido duc tang cuarng ling dung cong 
nghe thong tin trong cong tac quan 19, cu the: 

1. DOi viii cac loci hO so', se sich, bieu mLi phuc vu cong tie quin ly  

Sir dung cac ph'an mem quan ly da chirng minh hieu qua trong thei gian 
qua (VnEdu ...) de that hien cac loci ho so so sach phuc vu guar' 19, dieu hanh 
nha triton& 

Luu y khi thuc hien: 

- Dam bdo day du cac not dung dm HS, SS, BM theo quy dinh dm BO va 
yeu cau thuc to cong tac day, hoc. 

- Dam bao tinh phap 19, co the trich xua't not dung thanh van ban giay 
theo yeu cau. 

- Dam bao tinh bao mat, an toan thong tin, sao luu du lieu.  

- Darn bao tinh kinh t6, khong lang phi. 

2. DOi voi hoc ba, so lien lac 

KhuyL khich cac truOng sir dung so lien lac, hoc ba dien tir. Khi het hoc 
kS/, het lop, het cap in ra va k9 theo quy dinh. 

Cac twang thkrc hien so lien lac dien tir thi khOng sir dung so gia(y. 

IV. TO chirc time hien 

1. Cic don vi thuOc So.  Giao due va Dao tao 

1.1. Cac Phong chuyen mon nghiep vu So  

Teen co so quy dinh hien hanh dm BO ve danh gia, x6p loci hoc sinh, cac 
phong thiet ke mau so lien lac, trinh Giam doc duyet thkrc hien; huomg dan, theo 
doi viec thuc hien HS, SS, BM dm cac Phong GDDT, cac don vi truc thuOc So., 
bao cao Gam doe (qua Van phong). 

1.2. Van phong So  

Tong hop tinh hinh thkrc hien cac loci HS, SS, MB ciia cac don vi, hang 
nam, tong hop bap cao Giam dtk có chi dao diett chinh, 136 sung cho phit hop 
vOi that te. 
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1.3. Ph6ng C6ng nghe thong tin — ThiOt bi thu vien 

Nghien citru cac phan mem quan V/ hien có teen thi twang, tham muu 
Giam dOc chi dao viec tang claw ung dung cong nghe thong tin trong quan 1)",, 
dieu hanh; htraing dan cac don vi thuc hien dp dung cac phan mem tien ich trong 
quan 

1.4. Thanh tra Sa  

L6ng ghep not dung th.anh tra, kiem tra viec thuc hien cac loci HS, SS, 
BM trong cac dot thanh tra hanh chinh, thanh tra chuyen de; bao cao ket qua 
cho Giam doc de có chi dao thuc hien. 

2. Trtromg phong cac Phong Giao duc va Dan tao, Thii truirng cac 
dun vi true thuc 	Giao duc va Dan to 

Trion khai viec thuc hien cac loci HS, SS, BM tai dia phuong, don vi theo 
not dung Cong van. 

Teen day la quy dinh th6ng nhAt viec thuc hien cac loci HS, SS, BM thuc 
hien. trong cac ca 	gido duc tir nam hoc 2017 — 2018. So GDDT you cau 
Trixang phong cac Phong GDDT va Thu truang cac don vi true thuc trien,khai 
thuc hien nghiem 	Trong qua trinh thuc hien, neu có khO khan vuong mac de 
nghi lien he \fad cac Phong chuyen mon nghiep vu có lien quan de thong nhat./ 

Noi nhein: 
- Nhtr ten 	th/h); 

- Cac Pho GD (d6 chid); 

Cac dart vi thwzic Soy 	th/h); 

- Luu: VT, K, 05b. 

TrAn Thanh Liem 
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CQNG HOA XA H01 CHU NGHIA VICT NAM 
Dt)c 14p - Tkr do - Hanh phtic 

     

     

        

	, ngay 	 thong 8 nom 2017 

BANG BANG Id* SO LIEN LAC NAM HQC 2017 — 2018 

STT Ten s6 So ,; luong Ghi chi 
01 So lien lac mom non 
02 SC; lien lac tieu hoc 
03 So lien lac THCS 
04 St) lien 14c THPT 

THU TR1U'ONG DON VI 
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